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CIRCULAR

This is compliance to oM No.2(22)/2013-EG-| dated 27/02l2oLb of Ministry of
Communications & lnformation Technology, Dept. of Electronics & lnformation Technology (E-
Governance Division) regarding use of e-mail services of Government of lndia (Gol).

ln this connection, all the employees are hereby intimated that email lD's of all employees have
been created in the NIC Portal and same has been communicated by NIC on your official mobile
numbers. All are directed to access assigned email lD for official communication and
communication should be avoided from other email ids.

It is further clarified that user have the responsibility to
effective, ethical and lawful manner.

use these resources in an efficient,

Copy to:

1. All employees of the lnstitute - through email
2. Assistant Registrar (Admin.)
3. PA to Registrar
4. PA to Director
5. Guard File - For record
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No.2(22Y20 t 3 -EC-II
Goverdment oflndia

Ministry of com$alDications & Infonration Technology
Depa|iment of Elcclronics & kfornation Technoiogy

E" GoYcrnanca Division
Elechonica Niketan

6, C6O Compl€& Irdhi Road
Nelt Delhi- 1 10003

D d:. 21-02-2015
Ollice Memoraltdum

Sub: cazeltc notiricntion of "r-M!il Poli.y ofcol" & "Poliry on Use of lT Resourees ol Cof'
fo. ulst d byD€irY

The unde$igned is directed lo convey the notification of the following polioies by tlc
Deparl$ert -:

1. E-mail Policy of Goye rment of India : It lays down guidelines with respeca to use

of e.ftail se.vices of Govemment of India (Gol),The objective of thi$ policy is to
ensure secure acce$s to and usage of CoI €-rnail services by its use$. Users have

the responsibility to trse this resource ir an efiicient, efGctive, 1ap{ul, and ethical

2. rolrcy on Ule of IT Resourres of Govertrment of Iodla : lt lays dowr guidolines
eith respect to use of all IT resouces of GoI.The objective of this policy is to edsure
proper use oi Gol IT resources by its us€rs. Users havg the respohsibility io use
these reso$rces in En efliciett, effectivq ethicsl and larrful manner.

Tlle Gazette noti{ications of dre aforesaid poligi€s is erclosed for ilfo.mation ard
necessary action. This issues with the approval ofthe comletest authority.
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F--:::' L The secrerary, Depamnent of Agriculrur! and coopention

-- -, l-lrr- 2. The Secretary, Depanmmt ofAgiculnrml Research ad klucatiol
16l r' ' \ 3. Ihe Secrdary, D€pa(hentofAnimal Husbandry, Dairyi$g and lisheries

4. The Se$e!6ry, DeDarlrenl otAromic EDergy
5. Thq Secrelary, Drpartment otchemic.ls and PeAo Chemicals
6. The Seoetary, Dcprrtnent of !'cnilizsrs
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Arohsna Dureja
Scientist'F'/Directo!

E-GovDivision
Tol ro. 243625t8

E- r!.il archara@mit gov.in
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No. 8-9/2013-14/IT
Government oflndia

Ministry of Communications and IT
Department of Telecommunications

Sanchar Bhawan, 20, Ashok Road
New Delhi-l 10 001

New Delhi, Dated the l9e March' 2015

Subject: Gazette notification of "Email Policy of GoI" & "Policy on use of IT
Resources of GoI" formulated bv DeitY

Kindly find enclosed herewith a copy of Department of Electronics & Information
Technology letter no. 2(22)/2013-EG-LI dated 27.02.2015 on the subject cited above for
information/ necessary action.

The weblinks for Gazette notifications are as follows:

a) https://mail.nic.in/docs/newpolicv/Gazette_notification of E-
mail_Policy_of_Government_of India.pdf

b) httos://mail.nic.in/docs/newpolicv/Gazette%20notification%20ofllo20Policv%20on%20us
eo/o20oP/o20llTo/o20resourceso/o20oP/o2lGovernmentVo2jo9/o20lndia.pdf

Enclosure: As above | ",J",ary+'
( Vlnal Kumar l(anaulra)

Director (IT-V)
Telephone: 23036509

Copy'to:

l. PS to Hon'ble MoC&lT
2. PPS to Secretary(T)
3. PPS to Member(S), Member(T), Member(F), Special Secretary(T)
4. PPS Advisor(O), Advisor(T), Advisor(F)
5. All officers in DoT(Hq.)
6. Heads of all Attached Offices/ Subordinate Offices/ Field Offices/ Statuary bodies/

Autonomous bodies
7. Sr. Technical Director & Principal System Analyst, NIC-DOT


